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SAMPLE BOARD MEETING MINUTES
Central City SDA Elementary School 
November 2, 2015 
7:00 p.m. School Library
Attendance					  
· Chair Mr. XXX called the meeting to order at 7:30 p.m. in the school library. Other board members present were: (list names)
Devotional
· The devotional and prayer were given by Pastor XXX		
Approval of:
· It was voted to approve the minutes of the October 7 regular meeting be approved as presented. Motion carried unanimously.
Finance Committee Report 90-91:27
· It was voted to accept the October 7, 2015, financial statement, subject to audit.
Personal Committee Report 90-91:27
· It was voted to approve the proposed recommendation of the Personnel Committee for part-time teachers aides in science and English for first semester because of unusually increased enrollment.
Home & School Association Report
· Mrs. XXX - Home and School Association president, summarized last year's accomplishments and this year's intentions.
Vote of Appreciation 90-91:28	
· It was voted to give a plaque to the Home and School Association for its significant contribution to the school, primarily parking lot development, teacher recognition program, and student activities program.
Recognition	
· Members of the board gave recognition to Mr. XXX who has served on the board since May, 2001, for his interest and dedication to the school and its students. Mr. XXX presented Mr. XXX with a plaque from the school.
Board members Honored by staff and students		
· In honor of School Board Week, Mr. XXX, gave individual certificates of appreciation to board members. Principal XXX   thanked them for all their time and effort on behalf of the school and presented certificates of thanks from staff and students. Letters of gratitude from Miss XXX's class were given to members, as were apples from Home and School President Mr. XXX. The board thanked staff, students, and the Home and School for their many expressions of support.
Board Policies Reaffirmed		
· Present board policies were reaffirmed with the understanding they are subject to review and revision as needed. Mr. XXX will contact board members for committee preferences and make appointments at the December board meeting.

Remodeling Project Nears Completion	
· Mr. XXX reported that there are a few items still being completed on the remodeling project. Some defective equipment is being replaced, and the general contractor is finished up on caulking and painting.
Informational Items		
· In other business, the board: Heard Bible teacher Mr. XXX report on ethical principles that he is incorporating into the senior Bible class.
· Discussed the possibilities of the board chair and committee chair attending the Provincial School Directors Association Conference in Toronto, Ontario on December 1-3 and a board workshop in Calgary, Alberta on December 7.
Adjournment		
· The meeting adjourned at 9:00 p.m.  
[bookmark: _GoBack]Adapted from:  NPUC, (2001). Guidelines for School Board Members.  NPUC Office of Education; Portland, OR.  
image1.jpeg
A

Adventist Education





sennan | SERizmp—
v [

‘SAMPLE BOARD MEETING MINUTES
CorCoy SOA Elmenay S
[E—
720p.Sevon Lty

+ Chae . o ot o et oot 120 pm stk
s e st (ot i)

e vmona s wr oy P 06
Jr—

s vt s h s v O 7ot ook b
S e o o o,

Financ CommitesRapot 588127
K vt gt e Ocer 7 201 sterr bt

[T —
+ ume vl o speoreh proposd coadtinf o e
e oo
Home & oot Associaion epor

- M, 0K Hor s chot sscston e, st s
Yo st 70 s s .

Vote ot Appniaton 909128

v vt 105l Mo el Assoton o 5.
b o1 St oty b o Goroonen.



